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Registering for an Account

Registering for an account is required to apply for permits online. You do not need to register to
search for information, schedule inspections or pay fees on an existing permit.

1. Navigate to the Oregon ePermitting website.

2. Click Register on the right side of the screen, above the sign in option.

Register Login

N

Sign In

USER NAME OR E-MAIL:*
tmpowell@co.marion.or.us

PASSWORD:*

Forgot Password?

3. Enter your account information and a security question.

4. Check the agreement box and select continue.

5. Contact type -- Select the option that best describes you as the account owner. Generally,
the individual applying for work in right-of-way permits uses the applicant option.

6. Enter the billing/permit contact information you want to have associated with the account
and click Submit.

Note: Please add your email address. Although not required, this helps Marion County
communicate with you in a timely manner.

7. Review the information you entered, make any changes needed, then click Continue.
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Adding Contacts in Your Account

1. Loginto your account.

2. Click on Account Management or My Account.

Dashboard My Records

Iy Account

m Building Licensing Onsite/Septic  Planning  Public Works

Advanced Search v

Announcements  Logged in as:state_combo  Portfolio (4)»  Account Management Log out

3. Scroll midway down the page to the Contact Information section and click Add a Contact.

Note: When setting up or managing your ePermitting account you will want to add contacts

that you use on a regular basis.

Contact Information

Showing 1-3 of 3 |
Action

Contact Type
Owner
Sub-Contractor

Applicant

First Name

Jerod

John

State

Last Name
Broadfoot
Smith

Oregon

4. From the drop-down list, select the option that best describes the contact you are adding,

and click Continue.

5. Enter any contact information you want to have associated with the contact you are

adding, and click Continue.

6. Repeat the above steps to enter as many contacts as you would like to your account.
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Editing Contacts in Your A

ccount

1. To remove an individual, click Actions next to the individual you wish to remove and select

Remove.

2. Click OK in the popup box to confirm.

Contact Information

Showing 1-3 of 3 | D«

Actions
View @
Remove
Set as Account Owner

Contact Type
Cwner
Applicant

Applicant

First Name
Jerod
Bob

State

Last Name
Broadfoot
Smith

Oregon

3. To update an individual’s information, click Actions and then click View. Make the changes

as needed and click Save.

https://marioncountygcc.sharepoint.com/sites/LDEP/Procedures/.Admin/Accela/Marion County Oregon ePermitting Procedures.docx

10/29/2026
Page 30of 11



Starting a Permit Application

1. Navigate to https://aca-oregon.accela.com/oregon/Default.aspx.

2. Loginto your account.

3. From your dashboard screen, select Public Works.

m Building Licensing Onsite/Septic Planning Public Works /

Dashboard My Records My Account Advanced Search v

Hello, TINA POWELL

4. Select Apply.
Home Building Licensing Onsite/Septic  Planning m

Apply Search Schedule Inspections

Applications & Permits

Click on any Permit/Application Number hyperlink below to view more details.

5. Read the disclaimer, check the box, click Continue Application.

Home Building Licensing Onsite/Septic  Planning m

Apply Search Schedule Inspections

Online Permit Application
Please "Allow Pop-ups from This Site” before proceeding.

Before you can apply for and purchase permits through this site, you must review and accept the terms below.

ONLINE PURCHASING TERMS AND CONDITIONS

By submitting my application, | certiy that the information | have fumished is correct and hereby grant the authorizing jurisdiction and its agents' permission to enter onto the described property for the sole purpose of
this appiication.

Cities and counties that parficipate in the ePermitting system do so voluntarily and retain individual discretion regarding the specific ePermitiing services offered and ultimately provided within the system. For
information on participating cities and counties,

The ePermitting system may be used to purchase only those permits and services that are within the scope of a purchaser's license, certification, and purchasing category. Any work performed under permits and
services obtained via the ePermitiing system must be in compliance with all applicable laws, rules, regulations, and policies of ihe appropriate oversight and licensing organizations.

O 1 have read and accepted the above terms.

Continue Application »

6. Select the arrow that corresponds with the jurisdiction you are applying for. For work
within Marion County jurisdiction, select Marion County Public Works Dept.

Select Services

(@) The cities and counties listed below currently offer the abiliy to create online applications for Public Works services. If your city or counly is not shown below, please contact them directly.

Instructions:
- Select an individual service option if the scope of work applies to a single service.
« Select Permit Application (Combination) if the scope of work includes multiple services.
- Select Permit Application (Simple Start) to provide basic information and begin the permit process with your jurisdiction.
- The list of services may vary depending on the city or county.

¥ Lebanon Public Works Dept
 Marion County Public Works Dept

O Public Works Right.of Way Application
ic Works Driveway!Sidewalk/Curbcut Application
ublic Works Erosion/Sediment Control Application
ublic Works Stormwater Application
ublic Works Permit Application (Combination)

» Redmond Public Works Dept

Continue Application
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a. Select the application type that fits your permitting requirements. See the chart below
for Marion County permit types.

Application Type Permit Required For

Public Works Right-of-Way

Use this application for any work taking place within the Marion

Application County road right-of-way, such as utility installation, trenching, boring
or other construction activities within the roadway or roadside area.
Public Works Use this application when constructing or modifying a driveway or
Driveway/Sidewalk/Curb cut access point, installing or modifying sidewalks, or creating a curb cut.
Application
Public Works Use this application when erosion or sediment control measures are
Erosion/Sediment Control required to prevent soil, sediment, or debris from entering the
Application roadway, drainage systems, or nearby properties during construction.

Public Works Stormwater
Application

Public Works Permit
Application (Combination)

Use this application for the installation or modification of stormwater
management facilities or drainage systems

Use this application when your project involves multiple permit types
listed above and requires review under more than one Public Works
permit category.

b. Click Continue Application.

7. Site Information
a. Type the house number and street name in the fields.
b. Click Search.
1. The address, parcel and owner fields should auto populate.
2. If a pop-up opens, select the address and owner that match the property,
click Select.

Home Building Licensing Onsite/Septic Planning m

Apply Search Schedule Inspections

Public Works Tracking

1 General Info Z Services 3 Review 4 PayFees 3 Record Issuance
Step 1:General Info>Site Information

Address (Optional)

*Street No.: Stzpet N Street Type: Direction:

City: State: Zip:

==

c. Scroll to bottom of screen and click Continue Application.

8. Contacts
a. Applicant — add information for the individual responsible for the work.
b. Site Contact — add information for the individual on site that is responsible for the
work (if applicable).

10/29/2026
Page 5 of 11

https://marioncountygcc.sharepoint.com/sites/LDEP/Procedures/.Admin/Accela/Marion County Oregon ePermitting Procedures.docx



9. Licensed Professional — required for all work except driveway/access permits.

a. You can search by either the contractor’s name or the contractor’s Construction

Contractors Board (CCB)

num ber License Type:

--Select--

Look Up License

Name of Business:

Business License #:

State License Number:

First: Middle: Last:

10. General Info>Project Details
a. Add the details for the project name
and description of work.
e Project Name: Work order number
is helpful.
e Description of Work: Describe the
proposed work.
b. Click Continue Application.

11. Services>General Information
This field will be auto selected for you based on
the type of permit you are applying for.

a. Click on Continue Application.

12. Services>Right-of-Way

Home Building Licensing Onsite/Septic Planning m

Apply Search Schedule Inspections

Public Works Tracking

1 General Info 2 Seniices 3 Revi

Step 1:General Info >Project Detail

Detail Information

Project Name:
Cross Street Directions:

*Description of Work:

a. Select the service that best describes the work proposed in the application.

13. Services>Attachments
a. To add a document click Add.
e Site Plans: Required

e TCP: Optional

n, allow Printing and Markups to be c

e PDF, etc

are disallovied fil types o upload

Latest Update Action

Continue Application »
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14. Upload Box — To access your computer’s local and network drives to upload a document

click Add. x
. File Upload
a' Locate the ﬁle(s) to upload and The maxigumﬂle size allowed is 80 MB
. ade;adp;bat;chm;cmd;com;cpl;exe;hta;htm;html;ins;isp;jar;js;jse;lib;Ink;md¢
CI'Ck Open . are disallowed file types to upload

b. You will see the file name along with a
status bar of the upload. Add all needed
files and click Continue.

c. Select your file type — Use the down
arrow to select the title that best
describes the file type. Ater adding the m
type and description, click Save. ’

e Commonly used file types: Plans - Site Plan & Traffic Control Plan.

15. A message will appear stating the attachment(s) were successfully attached.

a. Click Continue
It may take a few minutes before changes are reflected.
Application.
b . Th e a p p I |cat|0 n |S 1 General Info 2 Senvices 3 Review 4 Pay Fees

Step 2:Services>Attachments

com p I ete an d IS rea dy fo r All documents uploaded for Electronic Document Review must, at a minimum, allow Printing and Markups to be considered reviewable. Click here for instructions.

All similar Construction Documents must be uploaded in the same PDF. i.e. all plan pages as one PDF. all ao truss drawings as one PDF, all Enginesring as one PDF, stc.

yo ur rev'ew. Not all agencies accept electronic plans. Your agency may require hard copies of the plans.

Attachment
Note: You can always e
choose Save and resume e e -

later at any time during [

the application process —
to save your progress.

16. After making any necessary edits

Your application has been successiully submitted.
Please print your record and retain a copy for your records.

to your application scroll to the
bottom of the page and

click Continue Application. Vour Racord Number s 55 26.000902 PW.

You have now successfully ou will need s number to check he tatus of your application or o scheduieicheck resuls of nspecions.
submitted your permit
application.

. . . ALl ST e T T L You must post the record in the work area.)
17. You will receive an email that _

your application has been

received.

18. You will receive an email if any fees are ready to be paid.
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Downloading a Permit

You are not required to have an account to download a permit.

1. You will receive an automated notification from this email address:
MarionCountyNoReply@Accela.com when your permit is issued.

2. Click on the email link.

3. This will take you directly to your permit.

4.

not be able to download your permit).

Confirm the Record Status shows Permit Issued (if the permit has not been issued, you will

Home Building Licensing Onsite/Septic Planning m

Search Schedule Inspections

Record 555-26-0004?6-PW:/

Public Works Tracking
Record Status: Permit Issued
Expiration Date: 07/17/2027

Record Info/Schedule
Inspections «

Payments v

Conattions ()

Custom Component

5. Click Record Info/Schedule Inspections.

6. Click Documents Upload/View.

Record 555-26-000476-PW:
Public Works Tracking
Record Status: Permit Issued
Expiration Date: 07/17/2027

Related Records

Record Info/Schedule Payments v
Inspections +
Record Details
) dded to this record on 01/04/2019.
Processing Status 294 Riches Rd SE is primary addr Severity. Notice
15:1 (Nofice: 1)

Conditions ()

~

Documents

Upload/View diView

Inspections
is 50 MB.

Valuation Calculator e

Click on the hyperlinked name of each document to download it.

Note: Download all documents in the record. Each document is part of the permit packet,

and all pages are required for a complete permit
documents from all pages.

. Check to ensure you have downloaded all

Public Works

555-26-000623-PW  Public Works Tracking

Public Works

555.26.000623-PW Appiication

Public Works Tracking

Public Works

555-26-000623-PW Application

Public Works Tracking

555-26-000623-PW  Public Works Tracking

Public Works
Application

9551 KB 0972372026

92.86 KB 0972372026
1.82 MB 0972312026

230 MB 0972372026

= N\
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Scheduling an Inspection

1. Hover your mouse over the Schedule box at the top of the website, then click Public Works

Inspection.

Easy Inspection Scheduling
Building Inspection
Onsite/Septic Inspection

Public Works Inspection

2. Under General Search, enter the Permit #.

General Search

Change the Start Date field to find permits over 5 years old.
FOR BEST RESULTS: Enter JUST the exact street number and a portion of the street name.
For example, enter 1224 pin instead of 1234 Pine St, Canby.

Start Date: End Date:
10/21/2021 10/20/2026
Permit/Application #: Project Name:

[ 555-26-0004 76-P‘.'.'|

el

3. Click Search — your permit record should appear on the screen.

4. Click Schedule or Request an Inspection.

Record §55-26-000476-PW:
Public Works Tracking
Record Status: Permit Issued
Expiration Date: 07/17/2027

Record Info/Schedule Payments + Conditions o
Inspections

A notice was added to this record on 01/04/2019.
@ Condition: 14294 Riches Rd SE is primary addr Severity. Notice

Total Conditions: 1 (Nofice: 1)

Inspections

Upcoming

You have not added any inspections. \
Click the link above to schedule or request one.
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5. Select the type of inspection you are scheduling from the available inspection types, then

click Continue.
Note: The available inspection types will
differ based on the type of record/permit.

You can only schedule one in inspection type

at a time.

Utilities use inspection code 9530 —
Franchise/Dry Utilities.

6. Select an appointment date and time range

by selecting a day on the calendar and then click in the circle to select All Day and click

Schedule/Request an Inspection
Available Inspection Types (104)

O 9511 Pavement (required)

© 9542 Pavement Prep (required)

O 9540 Final Pavement (required)

O 9512 Encroachment (required)

O 9513 Utility Connection (required)

@® 9530 Franchise/Dry Utilities (required)

O 9532 Franchise/Dry Utility-New Install (required)
O 9534 Franchise/Dry Utility-Repair (required)

O 9514 Decommissioned Utilities (required)

O 9516 Septic Tank Decommissioning (required)

“Prev. 1 2 3 4 5 € 7 8 9 10

Continue. Inspections cannot be scheduled for the same day.

Available Times for Wednesday, Oct 21 2026
@ All Day

|

Schedule/Request an Inspection
the calendar below:

Oct 2026 Nov 2026 Dec 202¢
Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa Su Mo Tu We Tl
T2 3 1.2 3 4 5 6 7 123
4 5 6 7 8 9 10 8 9 10 11 12 13 14 6 7 8 9 1
11 12 13 14 15 16 17 15 16 17 18 19 20 21 13 14 15 16 17
18 19 20 21 22 23 24 22 23 24 25 26 27 28 20 21 23 %
25 26 27 28 29 30 31 29 30 27 28 29 30 3

7. Verify that the Location and Contact are correct.

Schedule an Inspection

Note: If the Contact information needs changed, S,

click on the Change Contact link, enter in the First

Location
1131 NW DOGWOOD AVE

Name, Last Name, and Phone Number, click Submit reowons onss

and then Continue.

Contact
Melissa Snell

Change Contact v

Verify whether the location and contact person for the selected inspection are correct

(O Select an existing contact

Melissa Snell -

@ Specify another person (for this inspection only)
*First Name Middle Name *Last Name

Bob Smith

*Phone Number

[pozaam |

= -
Cancel

[ continue |l
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8. Confirm your selection and details.
a. To add any additional information and/or notes for your inspector, click on the
Include Additional Notes link and type into the text box.

Note: If you would like to be notified of the inspection results, and you are not
listed on the permit, please add your email in the Include Additional Notes field.

b. If any of the information is incorrect, click Back or Cancel; otherwise click Finish.

Schedule an Inspection Note: Additional Notes only show in the

Confirm Your Selection

Please confirm the details below and click the Finish button to schedule the inspection. Requested time is back Ofﬁce to the |nspector" |f you need to

subject to Inspector availability.

Inspection Type: change the comments, you will need to
Date and Time: 03/25/2020
Location: 1131 NW DOGWOOD AVE . . .
REDMOND OR 57755 reschedule the inspection and enter in the
Contact: Bob Smith 5031111111

new comments.

Include Additional Notes

Optional Comments or Instructions for your Inspector:
Gate code is 0123.

(Please include an alternate phone number if different from the contact information
provided in your application.)

Cancellation and Reschedule Policy:

Reschedule must be made before 07:00 AM.
Cancellations must be made before 07:00 AM.

(oo Rl

9. You have now successfully scheduled an inspection. To cancel or reschedule, click Actions
and make your selection.

Note: You can return to this screen after your inspection has taken place to view the status
and/or the Inspector's notes. Under Completed click View Details next to the inspection
you are inquiring about.

Inspections

Click to view a list of the Oregon Standard Model Inspection Codes.

Once scheduled. the inspection will move to the end of the list of Pending or Scheduled inspections. and its status will char
‘Scheduled

Upcoming (1)
Click the link above to schedule or request one.

03/25/2020 at TBD Scheduled 1050 Excavation Actions v
Inspector: James Butler

View Detalls
Reschedule
k ‘Cancel
Completed (1)
Information Only - 1
ion Only 1925 Cor ion - Building (4139777) View Details
Result by: James Butler on 10/23/2019 at 02:20 PM
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