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Downloading a Permit from ePermitting 

 
1. You will receive an automated notification from this email address: 

MarionCountyNoReply@Accela.com when your permit is issued. 
a. You will need this email for the next steps. 

2. The email gives you a link to the Oregon ePermitting webpage, click on the link to go to 
the site. This will take you directly to your permit record. 

a. If the link from the email does not work use this link:  
https://aca-oregon.accela.com/oregon/Default.aspx  

b. Once at the ePermitting homepage, hover over the yellow ‘Search’ section until 
the link for ‘Public Works Permit’ pops up and click on the link. 

c. On this page searching by permit number will give you the best results. 
3. Once in your permit record, double check that the Record Status says, ‘Permit Issued’. 

[See image below] 

 
a. If it does not say ‘Permit Issued’ you will need to wait to download your permit 

until a technician has issued it. 
4. Click on the ‘Record Info/Schedule Inspections’ drop down and then click on 

‘Attachments’. 
a. If the documents do not populate right away, refresh the page. 

5. Once the documents are loaded, click on the hyperlinked name of each document to 
download it. [See image below] 

a. Make sure that you download every document in the record as each one makes 
up a part of your permit and your permit packet is not complete without all the 
pages. 
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b. The website by default will only show you 5 documents at a time, you can click 
next to view the rest of the documents if there are more than 5. 

 
6. The top of your permit will look like this when you have it downloaded. [See image 

below] 

 
 

7. As a condition of every work in right-of-way permit, the contractor/applicant must 
notify Marion County of starting work under a permit. Please email 
MCLDEP@co.marion.or.us with your permit number when you start work and then 
again when the work is completed. 
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