SHIFT TRADING
LETTER OF AGREEMENT

I. PARTIES

The parties to this agreement are Marion County and the Marion County Law Enforcement
Association {MCLEA, hereinafter, “the Association”).

il. AGREEMENT

The parties agree to allow shift trades on the following terms:

A.

B.

C.

All shift trades must occur within the two {2}-week payroll cycle.
No overtime will result from a shift trade.

All shift trades must be finalized in writing {email is permitted) with the supervisor having
final approval or denial authority.

An employee may not do more than three (3) shift trades within the two (2}-week payroll
cycle.

The employee will note their regular work schedule on their time sheet but will note in
the narrative section any shift trades that they worked during the two (2)-week payroll
cycle covered by that time sheet.

Once an employee agrees to cover a shift under a shift trade and it is approved by the
supervisor, that employee is obligated to work that shift as if it was their regular shift. In
the event that either of the employees scheduled to work the shift trades are ina
position that they cannot complete the trade due to unforeseen circumstances or iliness,
it is first the responsibility of the employee who cannot fulfill the trade to find a suitable
replacement or contact their supervisor to fill the shift.

This agreement may be cancelled by the discretion of the Sheriff. if cancelled, employees
will be obligated to fulfill any outstanding shift trade commitments.

HI. CONCLUSION

This agreement shall become effective upon the signature of the parties below and ends upon
expiration of the current MCLEA Collective Bargaining Agreement, if not cancelled per Letter G
above. This agreement shall not become part of the parties’ collective bargaining agreement.
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