
#:

Phone #:

Description of Services or Grant Award

Files submitted in CMS:

BOC Session Presenter(s)

Y

Finance - Contracts Date Contract Specialist Date

Legal Counsel Date Chief Administrative Officer Date

Contract Review Sheet

-$                            New Total: 210,000.00$                 

PO
910258 

Date Legal Received:

Comments:

Source Selection Method:

Printed packet & copies due in Finance:

Cooperative # DASPS-3360-20

7/20/2022

REQUIRED APPROVALS

7/28/2022

FOR FINANCE USE

Date Finance Received: 7/14/2022

7/26/2022

Jeff White

Collection services for Marion County.  Collection fees at 17.5% of total amount collected on account sent after 8/11/21 and 
235 for those prior for all county departments.

Desired BOC Session Date: 8/10/2022

Purchase Order PO910258 Amendment #:

Contact: Fabiola Rivera-Ceja

Incoming Funds Federal Funds Reinstatement Retroactive

Contractor's Name: Professional Credit Services

July 1, 2022 Expires:

Title: Collection Services

Department: Finance

x4761 Date Sent: Thursday, July 14, 2022

Amendment greater than 25%

Cooperative Procurement

BOC Planning Date:

Term - Date From: June 30, 2023

Contract Total: 210,000.00$               Amendment:



MARION COUNTY BOARD OF COMMISSIONERS 

Board Session Agenda Review Form 

Meeting date: 8/10/2022

Department: Finance Agenda Planning Date: 7/28/2022 Time required: 5

Contact: Fabiola Rivera-Ceja Phone: x4761

  Audio/Visual aids

 Department Head Signature:

       TITLE Collection Services

Issue, Description & 
Background

Collection services for Marion County.  Collection fees at 17.5% of total amount collected on account 
sent after 8/11/21 and 235 for those prior for all county departments.

Financial Impacts: $210,000

Impacts to Department 
& External Agencies none

Options for 
Consideration:

1) approve PO910258 for collection services 
2) do not approve PO910258 for collection services 
3) take no action at this time

Recommendation: approve PO910258 for collection services

List of attachments: Purchase Order 910258 
Purchase Request 
Request for Authorization 

Presenter: Jeff White

 Copies of completed paperwork sent to the following:  (Include names and e-mail addresses.)

Copies to: Fabiola Rivera-Ceja - FaRiveraCeja@co.marion.or.us, Jeff White - jdwhite@co.marion.or.us



Rev 18 Feb 21 
 

REQUEST FOR AUTHORIZATION OF CONTRACT 
 
Date: July 14, 2022 
To: Chief Administrative Officer 
Cc: Contract File 
From: Toby Giddings 
Subject: Retroactive 
The Marion County Finance Department is requesting approval of a retroactive contract 
(Purchase Order) as described in Section 10-0580 of the Marion County Public Contracting 
Rules. The contract is with Professional Credit Service for Collection Services for Marion 
County with a value of $165,500.00 and will be effective retroactive to July 1, 2022, upon 
approval. 
 
As required in Section 10-0580(2)(a), Department staff will provide an explanation of why the 
contract was not submitted before performance began: 
 
The request for a purchase order was not received until after July 1, 2022. 
 
As required in Section 10-0580(2)(b), Department staff will provide a description of the steps 
being taken to prevent similar occurrences in the future: 
 
We will work with requestors to ensure requests are submitted in a more timely manner. 
 
 
Submitted by: 
 
 
________________________ 
Toby Giddings 
Finance Department 
 
 
Acknowledged by: 
 
 
________________________ 
Department Head 
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MARION COUNTY SIGNATURES 
BOARD OF COMMISSIONERS: 

__________________________________________________________________________________ 
Chair  Date 

__________________________________________________________________________________ 
Commissioner  Date 

__________________________________________________________________________________ 
Commissioner  Date 

Authorized Signature: ______________________________________________________________ 
 Department Director or designee Date 

Authorized Signature: ______________________________________________________________ 
 Chief Administrative Officer Date 

Reviewed by Signature: ______________________________________________________________ 
 Marion County Legal Counsel Date 

Reviewed by Signature: ______________________________________________________________ 
 Marion County Contracts & Procurement Date 








