How to eFile your Business Personal Property Return

Step 1 - Access the eFiling Website

1. Open Google Chrome, Microsoft Edge, or another supported web browser. Do not use Safari, as it
is not compatible with the eFiling system.

2. Go to https://personal.efiling.orcats.com/

3. Select LogIn to access your existing account. If you have not yet registered, please refer to our
How to Create a New eFiling Account instructions.

Confidential Personal Property Return eFiling

Assessment of Business: Furniture, Fixtures, Equipment, Floating Property, and Leased or Rented Property

This site is available as an electronic alternative o the Oregon Confidential Personal Property Returm Form OR-CPPR.
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Log in to an existing account Register a new account

Step 2-Log In to Your Account

1. Enterthe email address and password associated with your eFiling account.
2. Complete the I'm not a robot verification, if prompted.
3. Click LogIn.

Log In

Register a new account

Forget your password?

Email
Password Show password

Remember Me

™
I'm not a robot
=]LogIn



https://personal.efiling.orcats.com/?utm_source=chatgpt.com

Step 3 - Navigate to Your Account List

1. After logging in, you will be directed to the General Information page.
2. Select Account List from the left-hand menu or the button on the main screen to view your

business personal property accounts.

Confidential Personal Property Return eFiling

Assessment of Business: Furniture, Fixtures, Equipment, Floating Property, and Leased or Rented Property

=  Admin Controls

Welcome smckinney@co.marion.or.us
This site is available as an electronic alternafive to the Cregon Confidential Personal Property Return Form OR-CPPR.

General Information

Account List § =Account List | = Add Account

Add Account Additional Information

= Site Instnsctions
= General Personal Property Instructions

= County Contact Information

Step 4 - Select Your Business Account

1. The Account List displays the business personal property accounts associated with your eFiling

login.
2. Locate the account you wish to file a return for and select Begin.

Account List

The following accounts have been asscciated with your login. From here you can view their status or work on retums.

Marion

608756 - TESTACCOUNT 2

203 - NATURAL THERAPIES
Status: In Process
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Step 5-Review Your Account Overview

1. After selecting Begin, you will be directed to the Account Overview page.

2. Review the account information displayed, including the mailing address and business
classification.

3. Before entering assets, select Locations to verify or add the physical location where your
business personal property is located.

Personal eFiling Account 608756
= Admin Contrals Account Overview
Mailing Address

TEST ACCOUNT 2

General Information 123 ABC BED BLVD W 456
SALEM OR 97304-1234

Account List Business Class
203 - NATURAL THERAPIES

s Cocations >

Click here to manage locations

Schedule 1 — Leased or rented personal property: 0
Schedule 2 — Noninventory supplies: 0

Schedule 3 — Floating property: 0

Schedule 4 — Professional libraries: 0

Schedule 5A — All other taxable personal property. 2
Schedule 5B — Small hand tools: 0

Click here to review aszet changes

Supplemental File Attachments
Click here to manage supplemental files

If the business was closed, sold, moved out of county, or had no changes, click the submit button.

Clicking the submit button will take you to a submission overview page.

Step 6 - Add or Verify Your Business Locations

1. From the Account Overview page, select Locations.

2. Review any existing locations to ensure the addresses are correct.

3. To add alocation, select Add New Location and enter the complete physical address where your
business personal property is located.

4. To correct an existing location, select Remove, then add the correct address using Add New
Location.

5. Once your locations have been entered or verified, select Overview to return to the Account
Overview page.

coun! 608756 (TESTACCOUNT2)

Locations

{ Add New Location )

Action Location ems status

+ ( sscowmrsTie ) 0 Add




Step 7 - Review and Report Your Business Personal Property

1. From the Account Overview page, locate the Assets section.

2. Assets reported in previous years are automatically carried forward. Select each applicable
schedule to review your existing assets.

3. Usethe + (Add) button to report new assets, the pencil (Edit) button to update existing assets, or
the X (Delete) button to remove assets no longer owned or reportable.

4. Review and complete all schedules applicable to your business.

5. Use the navigation buttons at the top of each schedule to move between schedules or select
Overview to return to the Account Overview page.
The following steps provide instructions for completing each schedule.

Action
+ @0

Step 8 -Schedule 1: Leased or Rented Personal Property

1. Select Schedule 1 - Leased or Rented Personal Property.

2. Review any previously reported leased or rented property and make any necessary changes.

3. Toreport new property, select Add ltem.

4. Enterthe requested information, including the leasing party, equipment description, model and
purchase years, original cost, and other applicable details.
Indicate whether the lessor (owner) or lessee (renter) pays the property taxes.

6. Select Add to save the item, or Add and Create New ltem to enter additional property.

Leased Items

Action Second Party Involved Location Description Identification Model Year Purchase Year Payer of Taxes to County Amount of Lease/Rent  Lease Start Number of Units. Original Cost

+@0 = wacomTsr | cowuren p— = = ; o 50

Item Detail
x

Second Party Involved DELL
Location 555 COURT ST
Description * COMPUTER
Identification 123456

Model Year 2025

Purchase Year * 2025
Payer of taxes to county © Lessor ) Lessee

‘Amount of Lease/Rent 5

Lease Start 01/01/2025 =]

Number of Units 1
Original Cost § 500

Owners RMV/ 5

*is a required field

Add and Create New tem [ 2ca | canca |




Step 9-Schedule 2: Noninventory Supplies

Select Schedule 2 — Noninventory Supplies.
Review any previously reported supplies and update the amounts as needed.
To report new supplies, select Add Item.

PoObd=

Enter the total cost of supplies on hand as of January 1 in the applicable categories, such as office
supplies, maintenance supplies, operating supplies, and spare parts.
5. Select Add to save your information.

EL L TERR 4 BET CNT RS ) Account 608756 (TESTACCOUNT 2)

Schedule 2 - Noninventory supplies

As of January 1, report total cost on hand of any taxable item that won't become part of finished goods or won't be directly sold to customers.
Far Example:

= General office supplies: Copy paper, envelopes, pens, stationery, ete.

* Maintenance supplies: Cleaning supplies, axle greass, etc.

= Operating supplies: Siraws, paper cups, sacks, gasofne, diesel, efo.

= Spare parts: Repair parts, computer paris, automotive parts, efc.

= Other noninventory supplies: ltems not covered by the other categories.

555 COURT ST
SO (5§55 COURT ST)

No Location Specified

E = (Mo Localion Specified)

Itermn Detail
General Office Supplies 5

Copy paper, envelopes, pens, stationery, etc.
Maintenance Supplies 5

Cleaning supplies, axie grease, elc.
Operating Supplies 5

Straws, paper cups, sacks, gasoline, diesel, eic
Spare Parts 3

Repair parts, computer parts, automofive parls, etc.
Other Noninventory Supplies 5

Items not covered by the other categories.

2




Step 10 - Schedule 3: Floating Property

Select Schedule 3 - Floating Property.
Review any previously reported floating property and make any necessary changes.
To report new floating property, select Add Item.

PoObd=

Enter the requested information, including the registration number, vessel name, purchase year,
and owner's real market value, as applicable.
5. Select Add to save your information.

Schedule 3 - Floating property

+ Report fioating homes as defined in ORS 830.700 . as of the date of the current year, it is new property or. new improvements have been added to the property tax account since the assessment date of the proceeding assessment year. See ORS 308,140 for definitions.
+ Report docks and boat houses
+ Don'tinglude personal licensed boats used anly for personal use.

555 COURT ST
55 COURT 5T)

No Location Specified

m (No Location Specified)

Item Detail

Location 555 COURT 5T w
Registration Mo.

Oregon Marine Board No.

Purchase Year

Purchase Price $

Contract Holder

Moorage Location

Does this vessel ply the high © No( Yes
seas?

Name of Vessel
Length of Vessel

Owner's RMV 5

Enter your best estimate of the real market value fotal as of January 1.

* iz a required field

Add and Create New ltem m

Step 11 - Schedule 4: Professional Libraries

Select Schedule 4 - Professional Libraries.

Review any previously reported professional library items and make any necessary changes.

To report new items, select Add Item.

Enter the requested information, including the type of library, title of the book or set, number of
volumes, purchase cost, and other applicable details.

5. Select Add to save your information.

Pobd=



Schedule 4 - Professional libraries

Libraries include, but are not limited to, those held by accountants, architects, attomeys, consultants, doctors, health science 3 ofher science professionals, surveyors, and fitle companies. Electronic, mechanical, and other technical professionals should also use this schedule
* Enter typs of library media (sooks, electranic media, compact discs. tapes, videos, &to.).

« Enter the titie of the reported book or set

« Ifthe item reported is 2 multiple volume set, select yes or no o indicate if the set is complete or not

*  Enter the number of volumes. If a set, enter the number you have, not the number in the original set

*  Enter cost when purchased

* Enter the best estimate of the real mariket value for each item as of January 1. Reporters of law books report the value shown on the schedule published by the Oregon Department of Revenue in cooperation with the Oregon State Bar Association.

555 COURT ST
55 COURT ST)

No Location Specified

LR (o Locafion Specified)

Item Detail

Location 535 COURT ST w

Type of Library *
For example, books, tapes. videos, compact discs.

Title of Book or Set

Is Set Complete? O No  Yes
MNumber of Volumes
Cost When Purchased * 5

Owners RMV %

* is a required field

Add and Create New tem m m

Step 12 - Schedule 5A: All Other Taxable Personal Property

Select Schedule 5A - All Other Taxable Personal Property.

Review any previously reported assets and make any necessary changes.

To report new assets, select Add Item.

Enter the requested information, including the asset description, model and purchase years,
quantity, cost per item, and total original cost.

5. Select Add to save the item, or Add and Create New Item to enter additional assets.

PoObd=

Schedule 5A - All other taxable personal property

Inciude all ifems not reported on schedules 1. 2. 3. or 4. Report any added or dsleted items.

OrderBy ~ Original Order

555 COURT ST
55 COURT ST)
No Location Specified
Action Deseription Identification Model Year Purchase Year GQuantity CostEach Purchase Price

+ o0 prETr—— = 200 . oo

(No Location Specified)




Item Detail

Location w
Description *

Identification

Manufacturer and Serial #

Model Year *
Purchase Year *

Quantity

(Quanfity * Cost Each)

Cost Each 5
Cost Total 5
QOwners RMV 3

* iz a required field

Add and Create New ltem m m

Step 13 - Schedule 5B: Small Hand Tools
1. Select Schedule 5B - Small Hand Tools.
2. Review any previously reported property and make any necessary changes.
3. Toreport new property, select Add ltem.
4. Enterthe requested information, including the property description, identification, and owner's
estimated real market value as of January 1.
5. Select Add to save the item, or Add and Create New Item to enter additional property.

Schedule 5a € m.&ccount 608756 (TEST ACCOUNT 2)

Schedule 5B - Small hand tools

Report all small hand toods and non power tools not reported elsewhere. Enter your best estimate of real market valus total as of January 1.

555 COURT ST

@5&5 COURT 8T)




ltem Detail

Location h55 COURT ST w
Description
|dentification *

Owner's RMY * 5

Enter your best estimate of the real market value fotal as of January 1.

Improvementis on federal lands,
mining claims, etc., on which final

Towmship Range Section
proof has not yet been made

* iz a required field

Add and Create New ltem m

Step 14 - Review and Submit Your Return
1. Afterreviewing and updating all applicable schedules, select Overview to return to the Account

Overview page.
2. Select Click here to review asset changes to review any changes made to your reported property.
3. Select Submit to proceed to the submission page.
Review your reported assets, enter any additional notes, and indicate whether your business has
closed, been sold, or moved out of the county, if applicable. Complete the Taxpayer's Declaration.

Account 608756 (TESTACCOUNT 2)

Schedule 1 - (1 Added)

Schedule 2 - (1 Added)
Schedule 3 - (No Changes)
Schedule 4 - (No Changes)

Schedule 53 - (2 Added)

Schedule 5b - (No Changes)

Downiload Changes (xisx) | Download All Assets (xisx) | Printable PDF

Additional Notes

No personal property to report
Business closed? Business sold? Moved out of county?

Taxpayer's declaration

Assumed business name of firm assessed

Business Name

Telephone no. Fax no.

(555) 555-5555 (555) 555-5555

Mailing Address

TESTACCOUNT 2 B
123 ABC BBD BLVD W 456




4. Review the Signature section, check Agree to the Above Statement, and complete the required
information.
5. Select Submit to officially file your return.

Signature

Under the penalties described in ORS 305.990(4), | afiirm that | have examined this return and all attachments. All statements made are true. To the best of my knowledge, all
taxable personal property | own, possess, or control, which was in this county as of 1:00 a.m., January 1 has been reported.

Agreement Agreement Date
dgree to the Above Statement mmiadlyyyy
Name of person signing return Title
John Smith Accountant
Person completing return Telephone no.
John Smith (555) 555-5555

&

6. A confirmation message will appear indicating your return was successfully submitted. You will

also receive an email confirmation.
7. Select Print Submission to print or save a copy for your records.

Your return was successfully submitted!

Thank you for submitting your return for account 808756. The county will now process your retum. Click the link below to print a2 copy of your submission. You will also be able to print a copy of the submission from the account list screen.

‘ @ Print Submission '

Once submitted, changes to your return must be made by contacting the Marion County Assessor's
Office.



